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Chapter 2.04

CITY COUNCIL

Sections:
2.04.010 Time of meetings.
2.04.020 Location of meetings.
2.04.030 Adjourned meetings.
2.04.040 Special meetings.
2.04.050 Order of business.
2.04.060 Robert’s rules of order.
2.04.070 Appointment and removal of 

mayor.
2.04.080 Mayor pro tempore.
2.04.090 Duties of clerk.
2.04.100 Discussion procedure.
2.04.110 Request for appearance.
2.04.120 Appoint committees.
2.04.130 Suspension of rules.
2.04.140 Procedural irregularities do not 

invalidate action.
2.04.150 Compensation of council 

members.
2.04.160 Disorderly conduct.

2.04.010 Time of meetings.
The city council shall meet twice monthly, on the

first and third Tuesday of each and every month, at
six-thirty p.m.

Each meeting on the first Tuesday of the month
shall be designated the regular monthly meeting.
Each meeting on the third Tuesday of the month
shall be designated the regular mid-monthly meet-
ing. (Ord. 2009-11 § 1: prior code § 2-1.01)

2.04.020 Location of meetings.
Each meeting shall be held in the City Hall. (Prior

code § 2-1.02)

2.04.030 Adjourned meetings.
The council may adjourn any regular, adjourned

regular, special or adjourned special meeting to a
time and place specified in the order of adjournment.
Less than a quorum may so adjourn from time to
time. If all members of the council are absent from
any regular or adjourned regular meeting the city
clerk may declare the meeting adjourned to a stated
time and place and he or she shall cause a written
notice to be given in the same manner as provided in

Section 2.04.040 for special meetings. A copy of the
order or notice of adjournment shall be conspicu-
ously posted on or near the door of the place where
the regular, adjourned regular, special or adjourned
special meeting was held within twenty-four (24)
hours after the time of the adjournment. When a reg-
ular or adjourned meeting is adjourned as provided
in this section, the resulting adjourned regular meet-
ing is a regular meeting for all purposes. When an
order of adjournment of any meeting fails to state the
hour at which the adjourned meeting is to be held, it
shall be held at the hour specified for regular meet-
ings. (Prior code § 2-1.03)

2.04.040 Special meetings.
Special meetings may be called at any time by the

mayor or by three members of the council, by deliv-
ering personally or by mail written notice to each
member of the council and to each local newspaper
of general circulation, radio or television station
requesting notice in writing. Such notice shall be
delivered personally or by mail and shall be received
at least twenty-four (24) hours before the time of
such meeting as specified in the notice. The call and
notice shall specify the time and place of the special
meeting and the business to be transacted. No other
business shall be considered at such meetings by the
council. Such written notice may be dispensed with
as to any member of the council who at or prior to the
time the meeting convenes files with the city clerk a
written waiver of notice. Such waiver may be given
by telegram. Such written notice may also be dis-
pensed with as to any member who is actually
present at the meeting at the time it convenes. Notice
shall be required pursuant to this section regardless
of whether any action is taken at the special meeting.
In the case of an emergency situation involving mat-
ters upon which prompt action is necessary due to
the disruption or threatened disruption of public
facilities, the council may hold a special meeting
without complying with the twenty-four (24) hour
notice requirement above, provided the emergency
situation falls under the meanings listed in Section
54956.5 of the Government Code and the meeting is
held in compliance therewith. (Prior code § 2-1.04)

2.04.050 Order of business.
The order of business shall be as delineated by

resolution of the city council. The mayor may bring
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business before the council in an order other than
listed on the agenda if there is no objection from a
majority of the council. (Prior code § 2-1.05)

2.04.060 Robert’s rules of order.
The city council shall be governed under “Rob-

ert’s Rules of Order” on all matters pertaining to par-
liamentary procedure where such rules are not in
conflict with this code or any law of the state. (Prior
code § 2-1.07)

2.04.070 Appointment and removal of 
mayor.

On the first Tuesday following any general
municipal election at which council members are
elected, the city council shall meet and designate its
presiding officer, who shall have the title of mayor.
The council member who served as mayor pro tem-
pore immediately prior to this meeting shall be des-
ignated as mayor. The mayor shall serve in this
capacity at the pleasure of the city council. Any
council member may decline to serve as mayor.

Should the person who was selected as mayor pro
tempore no longer be a council member at the time
of the above-referenced meeting, the remaining
council members shall select one of their number as
mayor by a majority vote.

Duties of Mayor. The mayor shall perform those
duties required by law, which, consistent with the
office, the mayor voluntarily assumes within the lim-
itations of the law and the limitations imposed by the
council. (Ord. 2004-04 § 2 (part): prior code § 2-
1.08)

2.04.080 Mayor pro tempore.
At the same meeting at which the mayor is

selected, the city council shall also designate one of
its members as mayor pro tempore, who shall be that
person who received the greatest number of votes in
the most recent general municipal election at which
council members are elected. The mayor pro tem-
pore shall perform the duties of the mayor during the
mayor’s absence or disability. The mayor pro tem-
pore shall serve in this capacity at the pleasure of the
city council. Any council member may decline to
serve as mayor pro tempore. (Ord. 2004-04 § 2
(part): Ord. 2000-01: Ord. 90-05: prior code § 2-
1.09)

2.04.090 Duties of clerk.
The city clerk shall be responsible for taking min-

utes of council meetings. He or she shall prepare and
mail a copy of the minutes of any meeting to each
council member at least three days before the next
regular meeting. At a regular meeting, upon the
approval of a majority of the council, minutes of pre-
vious meetings may be approved or approved as cor-
rected without being read. (Prior code § 2-1.10)

2.04.100 Discussion procedure.
While discussing any question under consider-

ation by the council or during the course of any pub-
lic hearing it shall be the duty of the members of the
council to remain seated and address their remarks to
the presiding officer and their fellow members. Any
remarks or orders to the audience shall be addressed
by the mayor, or with his or her permission, by mem-
bers of the council.

Any person desiring to address the council shall,
when recognized by the mayor, give his or her name
and address to the clerk. The mayor may, in the inter-
ests of facilitating the business of the council and the
avoidance of repetition, limit the amount of time
which a person may use in addressing the council.
(Prior code § 2-1.11)

2.04.110 Request for appearance.
A request for appearance concerning any matter

to be presented and acted upon by the council at a
regular meeting shall be filed in the office of the
clerk not later than five p.m. on the Wednesday pre-
ceding the regular meeting. Unless a request for
appearance is 
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N. The city manager shall have the power and it
shall be his or her duty to exercise general supervi-
sion over all public property under control of the
city.

O. The city manager shall have the power and it
shall be his or her duty to perform such other duties
as may be prescribed by ordinance or resolution of
the city council.

P. The city manager shall have the power and it
shall be his or her duty to prescribe such general
rules and regulations as he may deem necessary or
expedient in the general conduct of the administra-
tive departments under his or her jurisdiction.

Q. The city manager shall have the power and it
shall be his or her duty to attend all meetings of the
city council unless excused, and such meetings of
boards and commissions as he or she chooses, or
which he or she is directed to attend by the city coun-
cil, and participate in discussions at such meetings.

R. The city manager shall have the power and it
shall be his or her duty to devote full time to the
duties of his or her office and to the interests of the
city.

S. The city manager’s spending authority shall
be twenty thousand dollars ($20,000.00) for expen-
ditures authorized by the city council in the annual
budget or specifically in each case. (Ord. 2001-07 §
2; Ord. 80-03 § 2).
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Chapter 2.12

CITY OFFICERS

Sections:
2.12.010 City clerk.
2.12.020 City attorney.
2.12.030 Treasurer.
2.12.040 Assessor and tax collector.
2.12.050 Chief of police.
2.12.060 Health officer.
2.12.070 Superintendent of public works.
2.12.080 City engineer.
2.12.090 City fire chief.
2.12.100 Bonding of officers.

2.12.010 City clerk.
A. Duties. The duties of the city clerk shall

include those given in Section 2.04.090 of this code,
and other duties specified by the council, consistent
with the office.

The clerk shall give notice of any general or spe-
cial election in the city by publication of a notice
stating the offices to be filled and questions to be
submitted to the people. Such notice shall be pub-
lished twice before the election in a newspaper of
general circulation in the city.

The clerk is authorized to sign checks and war-
rants.

B. Salary. The city clerk shall receive eighty
dollars ($80.00) for the two regular scheduled city
council meetings a month and forty dollars ($40.00)
for each additional meeting the city clerk attends.
(Ord. 90-01: prior code §§ 2-2.02, 2-2.03)

2.12.020 City attorney.
A. Responsibilities. All proposed ordinances

and contracts, before being passed, entered into, or
executed by the city, that are not drafted by the city
attorney, shall be referred to him or her for his or her
review as to form validity and possible ramifica-
tions. The city attorney shall report his or her find-
ings to the council.

B. Compensation. In addition to the salary of the
city attorney, which shall be set by minute order of
the council, he or she shall be allowed all amounts
necessary for the handling of litigation, negotiations,
bond issues, other improvements, and special

projects undertaken at the direction of the counci1.
(Prior code §§ 2-2.04, 2-2.05)

2.12.030 Treasurer.
The treasurer shall be responsible for all accounts

of the city. He or she shall pay warrants signed by
any two of the following: city manager, administra-
tive services director or city treasurer. He or she shall
be compensated twenty-five dollars ($25.00) per
month. (Ord. 2001-07 § 1; prior code § 2-2.06)

2.12.040 Assessor and tax collector.
A. Duties Transferred to County. The assess-

ment and tax collection duties, and the collection of
assessments levied for municipal improvements,
now performed by the assessor and the tax collector
of the city, are transferred to the assessor and the tax
collector of the county for the purpose of assessment
and collection of and for ad valorem property taxes
that become a lien after the adoption of the ordinance
codified in this section, and the collection of assess-
ments for municipal improvements become due and
payable on and after July 1, 1966.

B. Offices Abolished. The offices of city asses-
sor and city tax collector are abolished as of the first
day of July, 1966, and thereafter all duties performed
by the city assessor other than the assessing of prop-
erty in the city, and all duties performed by the city
tax collector other than the collection of ad valorem
taxes on property that become a lien after the adop-
tion of said ordinance and the collection of assess-
ments for municipal improvements becoming due
and payable on and after July 1, 1966, are transferred
to and are to be performed by the city clerk. (Prior
code §§ 2-2.07, 2-2.08)

2.12.050 Chief of police.
The principal peace officer of the city is desig-

nated the chief of police and shall exercise all of the
duties as such. (Prior code § 2-2.09)

2.12.060 Health officer.
Whenever the terms “health officer” or “board of

health” is mentioned in this code, it refers to the
health officer and department of health of the county.

2.12.070 Superintendent of public works.
The position of superintendent of public works is

created. It shall be his or her duty to:
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A. Have charge of streets and improvements
thereto;

B. Operate, keep in repair, and have charge of
the water works;

C. Superintend all connections and mains;
D. Have charge of and keep in repair the sewer

system;
E. Ascertain monthly amounts due the city for

use of the city services;
F. Be in charge of and supervise the garbage

department;
G. Be chief inspector for construction, plumb-

ing, electrical, and ventilation work in the city;
H. Evaluate the need for and supervise the

annual abatement of weeds, and to advise the council
on this matter;

I. Enforce provisions of this code and ordi-
nances relating to building codes, trees, water, sew-
age, garbage, and collect fees provided for therein;

J. Supervise the department of public works and
the operation of the corporation yard;

K. File an inventory under oath, each year,
between the first and fifteenth day of July, of all
property of the city under his or her control. (Prior
code § 2-2.11)

2.12.080 City engineer.
The office of city engineer is established. He or

she shall be appointed by and hold office at the plea-
sure of, the council. He or she shall perform such
civil engineering tasks as are required by the city.
(Prior code § 2-2.12)

2.12.090 City fire chief. 
The office of fire chief of the city is created and

established. He or she shall be appointed by and hold
office at the pleasure of the city manager.

A. The fire chief shall, under administrative
direction of the city manager, plan, organize and
direct the activities of the Winters fire department in
preventing and extinguishing fires and in the protec-
tion of life and property against fire. 

B. The fire chief shall be responsible for the
maintenance and care of all property and equipment
used by his or her department. 

C. The fire chief shall plan, organize, direct and
coordinate the activities of the fire department per-
sonnel, including volunteer firemen and all fire-
fighting and fire prevention apparatus and equip-

ment. The fire chief shall be responsible for the
enforcement of all applicable fire ordinances and
codes. 

D. The fire chief shall formulate departmental
rules, procedures and policies in respect to the
department; shall interview and, subject to city man-
ager approval, hire prospective fire department
employees; and shall supervise a training program of
his or her department and do related work as
required. 

E. The fire chief shall attend meetings, confer-
ences and conventions of fire-fighting and fire pre-
vention personnel, and shall confer with agents of
other governmental jurisdictions, with the board of
fire underwriters, with fire prevention bureaus and
with the office of the State Fire Marshal.

F. The fire chief shall formulate an annual bud-
get and estimate and recommend purchases of equip-
ment and supplies for his or her department. 

G. The fire chief shall devote his entire time to
the duties of his or her office and the interests of the
city of Winters.

H. The fire chief shall perform such other related
duties and exercises and such other related powers as
may be delegated to him or her from time to time by
the city manager, by the provisions of this municipal
code or other ordinances, or by resolution of the city
council. (Ord. 2010-10 § 2 (part))

2.12.100 Bonding of officers.
The city council shall determine by resolution

which officers and employees of the city of Winters
shall be bonded, the amounts of such bonds, and any
regulations or procedures necessary to facilitate the
bonding process and protect the interests of the city
of Winters. (Ord. 2010-10 § 2 (part): prior code § 2-
2.13. Formerly 2.12.090)
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Chapter 2.16

PLANNING COMMISSION

Sections:
2.16.010 Establishment.
2.16.020 Appointment, term and 

reappointment.
2.16.030 Removal.
2.16.040 Procedure.
2.16.050 Functions.
2.16.060 Compensation.
2.16.070 Special meeting fee.

2.16.010 Establishment.
Pursuant to the provisions of Title 7 of the Gov-

ernment Code of the state, there is created and estab-
lished a planning commission for the city. This
commission shall consist of seven members not offi-
cials of the city plus one ex-officio member without
vote who shall be a member of the city council. All
members shall reside within the city limits. (Ord. 93-
05 § 3; prior code § 2-3.201)

2.16.020 Appointment, term and 
reappointment.

The mayor shall establish a rotating list from
which council members shall be appointed to serve
on a two-member council committee to conduct
interviews and recommend among prospective com-
mission candidates. The committee shall submit its
recommended candidate to the full council for
approval at the next regular council meeting. Com-
mission members shall serve for a four-year term at
the end of which they may apply for reappointment
by submitting a letter to the council who will con-
sider the reappointment request at their next regular
meeting. The council may reappoint or consider
other candidates in the same manner as an original
appointment. At the end of a second four-year term
the mayor shall establish another two-member coun-
cil committee to conduct interviews and recommend
among prospective commission candidates. The
commissioner who has served two four-year terms
may request consideration for another appointment
and shall be evaluated in the same manner as any
candidate seeking appointment. If a vacancy occurs
other than by expiration, it shall be filled by appoint-

ment for the unexpired term. (Ord. 89-06 (part): prior
code § 2-3.202)

2.16.030 Removal.
Any appointed member of the planning commis-

sion may be removed by the mayor at his or her plea-
sure, but such removal shall be subject to approval of
the council. Also, any appointed member may be
removed by a majority vote of the council. (Prior
code § 2-3.203)

2.16.040 Procedure.
A. The commission shall elect a chairperson and

a vice-chairperson from among the appointed mem-
bers for a term of one year and subject to other pro-
visions of law may create and fill such other offices
as it may determine necessary.

B. The commission shall adopt rules for the
transaction of business and shall keep a record of its
business transactions, findings, and determinations,
which record shall be a public record.

C. The commission shall hold at least one regu-
lar meeting each month. (Prior code § 2-3.204)

2.16.050 Functions.
A. The planning commission shall perform such

functions and duties and shall have such powers and
duties as are prescribed by law, and in particular as
are prescribed in Title 7 of the Government Code,
and amendments thereto, and in addition the plan-
ning commission shall perform such other functions
and duties with respect to zoning and other matters
as the city council may determine.

B. It shall be the duty of members of the com-
mission, including advisory members and members
of its staff, to inform themselves on matters affecting
the functions and duties of the commission, and to
that end, when authorized by the commission, may
attend planning conferences or meetings of planning
executives, hearings on planning legislation or mat-
ters affecting the master plan or any part thereof.
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Chapter 2.56

DISASTER AND EMERGENCY 
ORGANIZATION

Sections:
2.56.010 Purposes.
2.56.020 Emergency defined.
2.56.030 Disaster council membership.
2.56.040 Disaster council powers and 

duties.
2.56.050 Director and assistant director of 

emergency services.
2.56.060 Powers and duties of the director 

and assistant director or 
emergency services.

2.56.070 Emergency organization.
2.56.080 Emergency plan.
2.56.090 Expenditures.
2.56.100 Violations.

2.56.010 Purposes.
The declared purposes of this chapter are to pro-

vide for the preparation and carrying out of plans for
the protection of persons and property within this
city in the event of an emergency; the direction of the
emergency organization; and the coordination of the
emergency functions of this city with all other public
agencies, corporations, organizations, affected pri-
vate persons. (Prior code § 5-1.101)

2.56.020 Emergency defined.
As used in this chapter “emergency” means the

actual or threatened existence of conditions of disas-
ter or of extreme peril to the safety of persons and
property within this city caused by such conditions
as air pollution, fire, flood, storm, epidemic, riot, or
earthquake, or other conditions, including conditions
resulting from war or imminent threat of war, but
other than conditions resulting from a labor contro-
versy, which conditions are or likely to be beyond
the control of the services, personnel, equipment,
and facilities of this city, requiring the combined
forces of other political subdivisions to combat.
(Prior code § 5-1.102)

2.56.030 Disaster council membership.
The Winters disaster council is hereby created and

shall consist of the following:

A. The city council; the mayor, who shall be
chairperson.

B. The Winters city manager shall serve as the
director of emergency services, and shall be vice-
chairperson.

C. The assistant director of emergency services,
as designated by the Winters city manager.

D. Such chiefs of emergency services as are pro-
vided for in a current emergency plan of this city,
adopted pursuant to this chapter.

E. Such representatives of civic, business, labor,
veterans, professional, or other organizations having
an official emergency responsibility as may be
appointed by the director with the advice and consent
of the city council. (Ord. 2010-04 § 2: prior code § 5-
1.103)

2.56.040 Disaster council powers and duties.
It shall be the duty of the city disaster council, and

it is empowered, to develop and recommend for
adoption by the city council, emergency and mutual
aid plans and agreements and such ordinances and
resolutions and rules and regulations as are neces-
sary to implement such plans and agreements. The
disaster council shall meet upon call of the chairper-
son or in his or her absence from the city or inability
to call such meeting, upon call of the vice-chairper-
son. (Prior code § 5-1.104)

2.56.050 Director and assistant director of 
emergency services.

A. There is created the office of director of
emergency services. The mayor shall be the director
of emergency services.

B. There is created the office of assistant direc-
tor of emergency services, who shall be appointed by
the director. (Prior code § 5-1.105)

2.56.060 Powers and duties of the director 
and assistant director or emergency 
services.

A. The director is empowered to:
1. Request the city council to proclaim the exist-

ence or threatened existence of a local emergency if
the city council is in session, or to issue such procla-
mation if the city council is not in session. Whenever
a local emergency is proclaimed by the director, the
city council shall take action to ratify the proclama-
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tion within seven days thereafter or the proclamation
shall have no further force or effect;

2. Request the Governor to proclaim a state of
emergency when, in the opinion of the director, the
locally available resources are inadequate to cope
with the emergency;

3. Control and direct the effort of the emergency
organization of this city for the accomplishment of
the purposes of this chapter;

4. Direct cooperation between and coordination
of services and staff of the emergency organization
of this city; and resolve questions of authority and
responsibility that may arise between them;

5. Represent this city in all dealings with public
or private agencies on matters pertaining to emer-
gencies as defined in Section 2.56.020;

6. In the event of the proclamation of a local
emergency as provided in this chapter, the proclama-
tion of a state of emergency by the Governor or the
Director of the State Office of Emergency Services,
or the existence of a state of war emergency, the
director is empowered:

a. To make and issue rules and regulations on
matters reasonably related to the protection of life
and property as affected by such emergency; pro-
vided, however, such rules and regulations must be
confirmed at the earliest practicable time by the city
council,

b. To obtain vital supplies, equipment, and such
other properties found lacking and needed for the
protection of life and property and to bind the city for
the fair value thereof and, if required immediately, to
commandeer the same for public use,

c. To require emergency services of any city
officer or employee and, in the event of the procla-
mation of a state of emergency in the county or the
existence of a state of war emergency, to command
the aid of as many citizens of this community as he
or she deems necessary in the execution of his or her
duties; such persons shall be entitled to all privileges,
benefits, and immunities as are provided by state law
for registered disaster service workers,

d. To requisition necessary personnel or mate-
rial of any city department or agency, and

e. To execute all of his or her ordinary power as
mayor, all of the special powers conferred upon him
or her by this chapter or by resolution or emergency
plan adopted pursuant to this chapter by the city
council, all powers conferred upon him or her by any

statute, by any agreement approved by the city coun-
cil, and by any other lawful authority.

B. The director of emergency services shall des-
ignate one order of succession to that office, to take
effect in the event the director is unavailable to
attend meetings and otherwise perform his or her
duties during an emergency. Such order of succes-
sion shall be approved by the city council.

C. The assistant director shall, under the super-
vision of the director and with the assistance of
emergency service chiefs, develop emergency plans
and manage the emergency programs of this city;
and shall have such other powers and duties as may
be assigned by the director. (Prior code § 5-1.106)

2.56.070 Emergency organization.
All officers and employees of this city, together

with those volunteer forces enrolled to aid them dur-
ing an emergency, and all groups, organizations, and
persons who may by agreement or operation of law,
including persons impressed into service under the
provisions of Section 2.56.060(A)(6)(c) be charged
with duties incident to the protection of life and
property in this city during such emergency, shall
constitute the emergency organization of the city.
(Prior code § 5-1.107)

2.56.080 Emergency plan.
The city disaster council shall be responsible for

the development of the city emergency plan, which
plan shall provide for the effective mobilization of
all of the resources of this city, both public and pri-
vate, to meet any condition constituting a local emer-
gency, state of emergency, or state of war
emergency; and shall provide for the organization,
powers and duties, services, and staff of the emer-
gency organization.
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Chapter 2.72

CLAIMS AGAINST THE CITY OF WINTERS

Sections:
2.72.010 Claims.

2.72.010 Claims.
A. Authority. This chapter is enacted pursuant to

Section 935 of the California Government Code.
B. Claims Required. All claims against the city

for money or damages not otherwise governed by the
Government Claims Act, California Government
Code Sections 900 et seq., or another state law (here-
inafter in this chapter, “claims”) shall be presented
within the time, and in the manner, prescribed by
Part 3 of Division 3.6 of Title 1 of the California
Government Code (commencing with Section 900
thereof) for the claims to which that part applies by
its own terms, as those provisions now exist or shall
hereafter be amended, and as further provided by this
chapter.

C. Form of Claim. All claims shall be made in
writing and verified by the claimant or by his or her
guardian, conservator, executor or administrator. No
claim may be filed on behalf of a class of persons
unless verified by every member of that class as
required by this section. In addition, all claims shall
contain the information required by California Gov-
ernment Code Section 910.

D. Claim Prerequisite to Suit. In accordance
with California Government Code Sections 935(b)
and 945.6, all claims shall be presented as provided
in this section and acted upon by the city prior to the
filing of any action on such claims and no such
action may be maintained by a person who has not
complied with the requirements of subsection B of
this section.

E. Suit. Any action brought against the city upon
any claim or demand shall conform to the require-
ments of Sections 940 through 949 of the California
Government Code. Any action brought against any
employee of the city shall conform with the require-
ments of Sections 950 through 951 of the California
Government Code. (Ord. 2008-12 § 1(a); Ord. 2008-
4 § 1)






